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Accounts Payable Supervisor - Hybrid
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Company: Sheridan Maine

Location: Lymington

Category: office-and-administrative-support

Job Details

Sheridan Maine is collaborating with our client who is based in Lymington to recruit for a

committed Accounts Payable Supervisor. Joining a welcoming and supportive team

environment within the finance department, the successful candidate will play a pivotal

role in managing all aspects of the accounts payable processes.

This position offers a hybrid working arrangement, with the flexibility of 2 days working

from home and 3 days in the office. Additionally, study support is available for your

professional development.

As the Accounts Payable Supervisor, your main responsibilities will include: 

Managing all aspects of the accounts payable processes.

Allocating queries to members of the accounts payable team.

Resolution of all supplier queries.

Managing the invoice approval process and payment of suppliers.

Preparation of the supplier payment run.

Processing expenses.

Collaborating with the management team.
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Identifying and implementing improvements to enhance efficiency.

To be successful in this role, you should possess the following skills and experience:

Demonstrated experience in a similar role within the accounting and finance field.

Intermediate Excel skills for effective data management.

Ability to work independently and collaboratively within the team, prioritising tasks to meet

deadlines.

Strong communication and organisational skills.

Exceptional accuracy and attention to detail.

If you are a dedicated professional with a background in accounting and finance,

possessing the required skills and qualifications, we encourage you to apply for this

exciting opportunity!
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