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Executive Team PA

Apply Now

Company: Katie Bard

Location: Nuneaton

Category: management

A reputable, fast paced and well recognised organisation is seeking a dynamic and

flexible Team PA to support the wider team including their Commerical Director and

Marketing Director and their wider team. You will need to be a hard-working, hands-on

individual who takes ownership of their workload. Based between their London and

Nuneaton offices you must be flexible to travel and be happy to adapt where needed.

Candidates will have a proven track record of providing first class PA support to several senior

individuals and have great organisational skills.

This varied role will primarily involve:

Providing PA support to 5 individuals

Arranging complex travel and accommodation

Managing several inboxes

Preparation prior to meetings such as creation of documents, presentations and assistance with

events

Travel arrangements including international coordination
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Project Management tasks

Event Management tasks including large scale conferences

Ad hoc duties when required

This is a demanding, all-round position and would suit a dedicated and proactive

individual who is able to throw themselves into any given task. You must have solid PA

experience and be happy to travel between Nuneaton (2 days a week) and London (1 day

a week) with the option to work from home (2 days a week). All travel costs are covered.

The following skills and attributes would be preferable:

Prior PA experience supporting a wider team

Good working knowledge of MS Office, especially PowerPoint and Excel

Ability to prioritise workload

Flexible approach to work

If you can work well under-pressure, work effectively within a team and complete tasks to

tight deadlines, please apply online or contact Matt at Katie Bard on 0121_633_4443. If you

are already registered with Katie Bard, please contact your consultant directly.
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Cross References and Citations:

1. Executive Team PA Jobsinsaudiarabia Jobs Nuneaton Jobsinsaudiarabia ↗� 

2. Executive Team PA Courtjobs Jobs Nuneaton Courtjobs ↗� 

https://uk.expertini.com/jobs/job/executive-team-pa-nuneaton-katie-bard-221268909/?utm_source=pdf_job
https://google.co.in/amp/s/jobsinsaudiarabia.info/job/executive-team-pa-nuneaton-katie-bard-221268909-united-kingdom/
https://google.co.in/amp/s/courtjobs.info/job/executive-team-pa-nuneaton-katie-bard-221268909-united-kingdom/


3. Executive Team PA Referralrecruits Jobs Nuneaton Referralrecruits ↗� 

4. Executive Team PA Teachingassistantjobs Jobs Nuneaton Teachingassistantjobs

↗� 

5. Executive Team PA Journalistjobs Jobs Nuneaton Journalistjobs ↗� 

6. Executive Team PA Supervisorjobs Jobs Nuneaton Supervisorjobs ↗� 

7. Executive Team PA Londoncareerhub Jobs Nuneaton Londoncareerhub ↗� 

8. Executive Team PA Nyjobscentral Jobs Nuneaton Nyjobscentral ↗� 

9. Executive Team PA Nyjobscentral Jobs Nuneaton Nyjobscentral ↗� 

10. Executive Team PA Omanjobs Jobs Nuneaton Omanjobs ↗� 

11. Executive Team PA Museumjobs Jobs Nuneaton Museumjobs ↗� 

12. Executive Team PA Torontojobs Jobs Nuneaton Torontojobs ↗� 

13. Executive Team PA Tradingjobs Jobs Nuneaton Tradingjobs ↗� 

14. Executive Team PA Madridjobs Jobs Nuneaton Madridjobs ↗� 

15. Executive Team PA Thejobsnearme Jobs Nuneaton Thejobsnearme ↗� 

16. Executive Team PA Theworkopportunity Jobs Nuneaton Theworkopportunity ↗� 

17. Executive Team PA Chilejobs Jobs Nuneaton Chilejobs ↗� 

18. Executive Team PA Advertisingjobs Jobs Nuneaton Advertisingjobs ↗� 

19. Executive team pa Jobs Nuneaton ↗� 

20. AMP Version of Executive team pa ↗� 

21. Executive team pa Nuneaton Jobs ↗� 

22. Executive team pa Jobs Nuneaton ↗�  

23. Executive team pa Job Search ↗� 

24. Executive team pa Search ↗� 

25. Executive team pa Find Jobs ↗� 

Source: https://uk.expertini.com/jobs/job/executive-team-pa-nuneaton-katie-bard-221268909/

Generated on: 2024-04-29 by Expertini.Com

https://google.co.in/amp/s/referralrecruits.com/job/executive-team-pa-nuneaton-katie-bard-221268909-united-kingdom/
https://google.com/amp/s/teachingassistantjobs.info/job/executive-team-pa-nuneaton-katie-bard-221268909-united-kingdom/
https://google.com/amp/s/journalistjobs.info/job/executive-team-pa-nuneaton-katie-bard-221268909-united-kingdom/
https://google.ae/amp/s/supervisorjobs.info/job/executive-team-pa-nuneaton-katie-bard-221268909-united-kingdom/
https://google.ae/amp/s/londoncareerhub.com/job/executive-team-pa-nuneaton-katie-bard-221268909-united-kingdom/
https://google.co.in/amp/s/nyjobscentral.com/job/executive-team-pa-nuneaton-katie-bard-221268909-united-kingdom/
https://google.ae/amp/s/nyjobscentral.com/job/executive-team-pa-nuneaton-katie-bard-221268909-united-kingdom/
https://google.com.au/amp/s/omanjobs.info/job/executive-team-pa-nuneaton-katie-bard-221268909-united-kingdom/
https://google.com/amp/s/museumjobs.info/job/executive-team-pa-nuneaton-katie-bard-221268909-united-kingdom/
https://google.co.in/amp/s/torontojobs.info/job/executive-team-pa-nuneaton-katie-bard-221268909-united-kingdom/
https://google.de/amp/s/tradingjobs.info/job/executive-team-pa-nuneaton-katie-bard-221268909-united-kingdom/
https://google.co.in/amp/s/madridjobs.info/job/executive-team-pa-nuneaton-katie-bard-221268909-united-kingdom/
https://google.com/amp/s/thejobsnearme.info/job/executive-team-pa-nuneaton-katie-bard-221268909-united-kingdom/
https://google.com/amp/s/theworkopportunity.info/job/executive-team-pa-nuneaton-katie-bard-221268909-united-kingdom/
https://google.ae/amp/s/chilejobs.info/job/executive-team-pa-nuneaton-katie-bard-221268909-united-kingdom/
https://google.co.uk/amp/s/advertisingjobs.info/job/executive-team-pa-nuneaton-katie-bard-221268909-united-kingdom/
https://www.google.com/amp/s/uk.expertini.com/jobs/job/executive-team-pa-nuneaton-katie-bard-221268909/
https://www.google.co.in/amp/s/uk.expertini.com/jobs/job/executive-team-pa-nuneaton-katie-bard-221268909/amp/
https://www.google.de/amp/s/uk.expertini.com/jobs/job/executive-team-pa-nuneaton-katie-bard-221268909/
https://www.google.co.uk/amp/s/uk.expertini.com/jobs/job/executive-team-pa-nuneaton-katie-bard-221268909/
https://www.google.es/amp/s/uk.expertini.com/jobs/job/executive-team-pa-nuneaton-katie-bard-221268909/
https://www.google.fr/amp/s/uk.expertini.com/jobs/job/executive-team-pa-nuneaton-katie-bard-221268909/
https://www.google.at/amp/s/uk.expertini.com/jobs/job/executive-team-pa-nuneaton-katie-bard-221268909/
https://uk.expertini.com/jobs/job/executive-team-pa-nuneaton-katie-bard-221268909/?utm_source=pdf_job&utm_medium=social
https://expertini.com

