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Graduate Accounts Assistant - Guildford

Apply Now

Company: Page Personnel

Location: Guildford

Category: other-general

Our client is looking for a Graduate Accounts Assistant to join their Accountancy team in

GuildfordClient DetailsOur client, a well known & growing business based in Guildford is

looking for a Graduate Accounts Assistant to join their Accountancy teamDescriptionGraduate

Accounts Assistant - Guildford Process purchase invoices in order to meet month end

deadlinesLiaise with suppliers regarding issues or queries in order to resolves any issues prior

to paymentReconcile supplier statementsRaise purchase orders for all departmentsRaise,

amend and close sales orders and credits in a timely and accurate mannerAssisting with

both weekly and monthly management accountsAdministration support for the Financial

Controller and General Manager when requiredProfileA successful candidate will be a

Graduate or an AAT/ACCA/CIMA studier, or someone who is intent on a career in Finance Job

OfferSalary £25,000 - £28,000Study Support Free Parking

Apply Now
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