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Company: Page Personnel

Location: United Kingdom

Category: legal

Are you an immediately available Paralegal with a housing background?

Primarily experience dealing with section 21 notices and arrears?

About Our Client

The company is a well-established entity in the Not for Profit sector. With a large team and a

vibrant workspace located in Bishopsgate, it focuses on providing exceptional services to its

beneficiaries. The company prides itself on its commitment to the community and its

employees.

Job Description

Provide paralegal support to the legal team within the housing department.

Assist in preparing and filing legal documents.

Manage a caseload and conduct legal research.

Support in carrying out case assessments.

Comply with legal procedures and regulations.

Maintain good relationships with clients and stakeholders.

Attend court hearings when required.

Contribute to team meetings and the development of the department.

https://uk.expertini.com/jobs/?utm_source=pdf_job&utm_medium=social
https://uk.expertini.com/jobs/job/housing-paralegal-immediate-start-united-kingdom-page-personnel-b200030a1a/?utm_source=pdf_job&utm_medium=social
https://uk.expertini.com/jobs/job/housing-paralegal-immediate-start-united-kingdom-page-personnel-b200030a1a/?utm_source=pdf_job
https://uk.expertini.com/jobs/search/page-personnel-jobs-united-kingdom/?utm_source=pdf_job&utm_medium=social
https://uk.expertini.com/jobs/search/jobs-united-kingdom/?utm_source=pdf_job&utm_medium=social
https://uk.expertini.com/jobs/search/legal-jobs-united-kingdom/?utm_source=pdf_job&utm_medium=social


The Successful Applicant

A successful Housing Paralegal should have:

A law degree or equivalent qualifications.

Proven experience in a similar role within the Not for Profit and Charities sector.

Strong understanding of housing laws and regulations.

Excellent research and analytical skills.

Proficiency in using legal databases.

Excellent communication and interpersonal skills.

Ability to work well under pressure and manage a caseload.

What's on Offer

An hourly salary of around 18 GBP to 22 GBP, depending on experience.

A supportive and collaborative work environment.

Opportunity to work in a vibrant workspace located in Bishopsgate.

A chance to contribute to a renowned company in the Not for Profit and Charities sector.

Flexible working hours and holiday leave.

We encourage interested candidates to apply and seize the opportunity to make a

difference in a thriving sector.
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