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Office Administrator

Apply Now

Company: Online Marketing Shop

Location: Hitchin

Category: management

Office Administrator

Hitchin, Hertfordshire, SG5

£26,000 - £28,000 (pro rata)

Part-time - 20 hours per week

Mon - Friday, 09:30 to 13:30

About Online Marketing Shop

We are a specialist marketing and advertising company based in Hitchin, Hertfordshire. With

over 500 clients across multiple business and consumer industries, we provide intelligent

marketing solutions to customers.

About the role

As an Office Administrator, you will provide administrative marketing and sales support to

our Campaign Manager and Sales Director. You will provide reporting, billing, call answering,

client support and other administrative support duties the company may decide from time to
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time.

It is expected that you will have had previous experience working in an administrative role

and that you will have achieved A Levels as a minimum qualification. You also need to be

fluent in written and spoken English and hold a UK passport.

This is a part-time position from Monday to Friday, 4 hours per day from 09:30 to 13:30.

We are looking for an intelligent, diligent, and organised person. If that sounds like you, we

would love to hear from you.

Desired skills and experience

Previous experience in an administrative role

Educated to a minimum of A Levels

Excellent verbal and written communication skills

Organised and enthusiastic

Apply Now

Cross References and Citations:

1. Office Administrator Jobs Hitchin ↗�

2. Office Administrator Jobs Hitchin ↗�

3. Office Administrator Jobs Hitchin ↗�

4. Office Administrator Jobs Hitchin ↗�

5. Office Administrator Jobs Hitchin ↗� 

6. Office Administrator search Hitchin ↗� 

7. Office Administrator job finder Hitchin ↗� 

1. Office Administrator jobs↗�

2. Office Administrator jobs↗�

3. Office Administrator jobs↗�

https://uk.expertini.com/jobs/job/office-administrator-hitchin-online-marketing-sho-221523305/?utm_source=pdf_job
https://cse.google.hn/url?q=https://respiratorytherapistjobs.info/job/office-administrator-hitchin-online-marketing-sho-221523305-united-kingdom/
https://clients1.google.com.ly/url?q=https://techstartupjobs.info/job/office-administrator-hitchin-online-marketing-sho-221523305-united-kingdom/
https://toolbarqueries.google.com.ai/url?q=https://firefighterjobsnearme.info/job/office-administrator-hitchin-online-marketing-sho-221523305-united-kingdom/
https://maps.google.as/url?q=https://filmjobs.info/job/office-administrator-hitchin-online-marketing-sho-221523305-united-kingdom/
https://www.google.es/url?q=https://uk.expertini.com/jobs/job/office-administrator-hitchin-online-marketing-sho-221523305/
https://www.google.de/url?q=https://uk.expertini.com/jobs/job/office-administrator-hitchin-online-marketing-sho-221523305/
https://www.google.fr/url?q=https://uk.expertini.com/jobs/job/office-administrator-hitchin-online-marketing-sho-221523305/
https://findsalesjobs.info/job/office-administrator-hitchin-online-marketing-sho-221523305-united-kingdom/
https://atlantajobsearch.info/job/office-administrator-hitchin-online-marketing-sho-221523305-united-kingdom/
https://christmasjobs.info/job/office-administrator-hitchin-online-marketing-sho-221523305-united-kingdom/


Source: https://uk.expertini.com/jobs/job/office-administrator-hitchin-online-marketing-sho-

221523305/

Generated on: 2024-05-06 by Expertini.Com

https://uk.expertini.com/jobs/job/office-administrator-hitchin-online-marketing-sho-221523305/?utm_source=pdf_job&utm_medium=social
https://expertini.com

