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Purchasing Administrator
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Company: HAYS

Location: United Kingdom

Category: business-and-financial-operations

Purchasing Administrator | Lincoln | £25,500-27,000

Are you an organised and detail-oriented professional with experience in purchasing

administration? We have an opportunity for a Purchasing Administrator to join a well-

established construction company in Lincoln.

As a Purchasing Administrator, you will play a crucial role in supporting the procurement

process within the company. You’ll work closely with the Finance Manager, Contracts

Administrator and the Quantity Surveyors, to ensure smooth operations.

Your responsibilities will include:

Purchase Order Management: Raising purchase orders on an internal system and ensuring

accurate documentation.

Supplier Coordination: Placing orders with suppliers and following up on approvals from

internal staff.

Data Entry: Accurately inputting orders into the system.

Document Drafting: Assisting Quantity Surveyors with drafting documents and analytical

work.

Qualifications and Skills:

Experience: Previous experience in procurement, purchasing, or administration roles is
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essential.

Attention to Detail: You’ll need to be meticulous in handling orders and documentation.

Communication: Strong communication skills to liaise with internal teams and external

suppliers.

What’s on offer:

Office Hours: Monday to Friday, 9:00 AM to 5:00 PM.

Permanent Position: Join a stable and growing company.

Competitive Salary: Starting from £25,500 up to £27,000 (based on experience).

Office Environment: Collaborate with a supportive team in a professional office setting.

# 4550390

Apply Now

Cross References and Citations:

1. Purchasing Administrator Attorneyjobs Jobs United Kingdom Attorneyjobs ↗� 

2. Purchasing Administrator Aucklandjobs Jobs United Kingdom Aucklandjobs ↗� 

3. Purchasing Administrator Onlinejobsearch Jobs United Kingdom Onlinejobsearch

↗� 

4. Purchasing Administrator Lahorejobs Jobs United Kingdom Lahorejobs ↗� 

5. Purchasing Administrator Geneticsjobs Jobs United Kingdom Geneticsjobs ↗� 

6. Purchasing Administrator Retailjobsnearme Jobs United Kingdom Retailjobsnearme

↗� 

7. Purchasing Administrator Pilotjobsnearme Jobs United Kingdom Pilotjobsnearme

↗� 

8. Purchasing Administrator Cameroonjobs Jobs United Kingdom Cameroonjobs ↗� 

https://uk.expertini.com/jobs/job/purchasing-administrator-united-kingdom-hays-ac82e3731f/?utm_source=pdf_job
https://google.com.au/amp/s/attorneyjobs.info/job/purchasing-administrator-united-kingdom-hays-ac82e3731f-united-kingdom/
https://google.com/amp/s/aucklandjobs.info/job/purchasing-administrator-united-kingdom-hays-ac82e3731f-united-kingdom/
https://google.ae/amp/s/onlinejobsearch.info/job/purchasing-administrator-united-kingdom-hays-ac82e3731f-united-kingdom/
https://google.co.uk/amp/s/lahorejobs.info/job/purchasing-administrator-united-kingdom-hays-ac82e3731f-united-kingdom/
https://google.ae/amp/s/geneticsjobs.info/job/purchasing-administrator-united-kingdom-hays-ac82e3731f-united-kingdom/
https://google.ae/amp/s/retailjobsnearme.info/job/purchasing-administrator-united-kingdom-hays-ac82e3731f-united-kingdom/
https://google.co.uk/amp/s/pilotjobsnearme.info/job/purchasing-administrator-united-kingdom-hays-ac82e3731f-united-kingdom/
https://google.co.uk/amp/s/cameroonjobs.info/job/purchasing-administrator-united-kingdom-hays-ac82e3731f-united-kingdom/


9. Purchasing Administrator Sapjobs Jobs United Kingdom Sapjobs ↗� 

10. Purchasing Administrator Sportsjobs Jobs United Kingdom Sportsjobs ↗� 

11. Purchasing Administrator Traveljobs Jobs United Kingdom Traveljobs ↗� 

12. Purchasing Administrator Tokyojobs Jobs United Kingdom Tokyojobs ↗� 

13. Purchasing Administrator Therecruiterjobs Jobs United Kingdom Therecruiterjobs

↗� 

14. Purchasing Administrator Financialjobs Jobs United Kingdom Financialjobs ↗� 

15. Purchasing Administrator Biologyjobs Jobs United Kingdom Biologyjobs ↗� 

16. Purchasing Administrator Ridesharingindustryjobs Jobs United Kingdom

Ridesharingindustryjobs ↗� 

17. Purchasing Administrator Constructionjobs Jobs United Kingdom Constructionjobs

↗� 

18. Purchasing Administrator Attorneyjobs Jobs United Kingdom Attorneyjobs ↗� 

19. Purchasing administrator Jobs United kingdom ↗� 

20. AMP Version of Purchasing administrator ↗�  

21. Purchasing administrator United kingdom Jobs ↗� 

22. Purchasing administrator Jobs United kingdom ↗�  

23. Purchasing administrator Job Search ↗� 

24. Purchasing administrator Search ↗� 

25. Purchasing administrator Find Jobs ↗� 

Source: https://uk.expertini.com/jobs/job/purchasing-administrator-united-kingdom-hays-ac82e3731f/

Generated on: 2024-05-02 by Expertini.Com

https://google.com/amp/s/sapjobs.info/job/purchasing-administrator-united-kingdom-hays-ac82e3731f-united-kingdom/
https://google.co.uk/amp/s/sportsjobs.info/job/purchasing-administrator-united-kingdom-hays-ac82e3731f-united-kingdom/
https://google.ae/amp/s/traveljobs.info/job/purchasing-administrator-united-kingdom-hays-ac82e3731f-united-kingdom/
https://google.com.au/amp/s/tokyojobs.info/job/purchasing-administrator-united-kingdom-hays-ac82e3731f-united-kingdom/
https://google.de/amp/s/therecruiterjobs.info/job/purchasing-administrator-united-kingdom-hays-ac82e3731f-united-kingdom/
https://google.ae/amp/s/financialjobs.info/job/purchasing-administrator-united-kingdom-hays-ac82e3731f-united-kingdom/
https://google.com.au/amp/s/biologyjobs.info/job/purchasing-administrator-united-kingdom-hays-ac82e3731f-united-kingdom/
https://google.com.au/amp/s/ridesharingindustryjobs.info/job/purchasing-administrator-united-kingdom-hays-ac82e3731f-united-kingdom/
https://google.ae/amp/s/constructionjobs.info/job/purchasing-administrator-united-kingdom-hays-ac82e3731f-united-kingdom/
https://google.co.uk/amp/s/attorneyjobs.info/job/purchasing-administrator-united-kingdom-hays-ac82e3731f-united-kingdom/
https://www.google.com/amp/s/uk.expertini.com/jobs/job/purchasing-administrator-united-kingdom-hays-ac82e3731f/
https://www.google.co.in/amp/s/uk.expertini.com/jobs/job/purchasing-administrator-united-kingdom-hays-ac82e3731f/amp/
https://www.google.de/amp/s/uk.expertini.com/jobs/job/purchasing-administrator-united-kingdom-hays-ac82e3731f/
https://www.google.co.uk/amp/s/uk.expertini.com/jobs/job/purchasing-administrator-united-kingdom-hays-ac82e3731f/
https://www.google.es/amp/s/uk.expertini.com/jobs/job/purchasing-administrator-united-kingdom-hays-ac82e3731f/
https://www.google.fr/amp/s/uk.expertini.com/jobs/job/purchasing-administrator-united-kingdom-hays-ac82e3731f/
https://www.google.at/amp/s/uk.expertini.com/jobs/job/purchasing-administrator-united-kingdom-hays-ac82e3731f/
https://uk.expertini.com/jobs/job/purchasing-administrator-united-kingdom-hays-ac82e3731f/?utm_source=pdf_job&utm_medium=social
https://expertini.com

