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Company: OPRA GROUP

Location: London

Category: management

OPRA has a new and exciting opportunity for a Receptionist / Administrator to join a

forward-thinking, dynamic team, as part of their commitment to innovation and

development.

There will be two members of staff in reception, one member is currently on maternity leave.

This is a Permanent, Full-Time role. Hours will be Monday to Friday 09:00 – 18:00.

Role Duties:

As a Receptionist, your duties will include;

* Ensuring a seamless and personal guest journey.

* Welcoming guests at the reception and escorting guests within the building.

* Acting upon all requests that guests might have in an efficient and friendly manner.

* General administration duties when required and responding to customer queries in a timely

manner.

* Support customers in returning purchases and with complaints.

* Professionally handling external and internal calls.

* Booking of meeting rooms accurately and food and beverage requirements.

* Liaising with other departments to ensure efficient communication and excellent guest

experience.

* Primary point of contact for customer enquiries and communication with customers not only

via the web but also via phone and email

Receptionist - Essential Skills & Experience Required:

* Have excellent verbal and written communication.
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* Be immaculately presented and highly organised and have an eye for detail.

* Have great interpersonal skills and an outgoing personality.

* Have a passion for achieving excellent guest service in everything that they do.

* Be able to work well under pressure and have the ability to act proactively and intuitively.

Receptionist - Key Requirements:

* Be able to prioritise workload and be organised.

* Work well under pressure

* Good Communication skills

Receptionist – Benefits Offered:

* Competitive annual leave package (24 days, plus bank holidays).

* Bupa Dental Cover.

* 50% staff discount on all their products.

* Pension contributions.

* Sick pay support.

* Free onsite parking.

* Fresh fruit and snacks.

Are you interested in being a Receptionist / Administrator with us? If so, apply now

and expect a call from one of our consultants to discuss the endless opportunities we

can offer!

Apply Now

Cross References and Citations:

1. Receptionist Findfulltimejobs Jobs London Findfulltimejobs ↗� 

2. Receptionist Petsjobs Jobs London Petsjobs ↗� 

3. Receptionist Chilejobs Jobs London Chilejobs ↗� 

4. Receptionist Unitedkingdomjobs Jobs London Unitedkingdomjobs ↗� 

5. Receptionist Expertinireview Jobs London Expertinireview ↗� 

6. Receptionist Jobsinaustria Jobs London Jobsinaustria ↗� 

7. Receptionist Searchaustralianjobs Jobs London Searchaustralianjobs ↗� 

https://uk.expertini.com/jobs/job/receptionist-london-opra-group-220806078/?utm_source=pdf_job
https://google.co.in/amp/s/findfulltimejobs.info/job/receptionist-london-opra-group-220806078-united-kingdom/
https://google.com/amp/s/petsjobs.info/job/receptionist-london-opra-group-220806078-united-kingdom/
https://google.co.in/amp/s/chilejobs.info/job/receptionist-london-opra-group-220806078-united-kingdom/
https://google.com.au/amp/s/unitedkingdomjobs.info/job/receptionist-london-opra-group-220806078-united-kingdom/
https://google.com.au/amp/s/expertinireview.info/job/receptionist-london-opra-group-220806078-united-kingdom/
https://google.com.au/amp/s/jobsinaustria.info/job/receptionist-london-opra-group-220806078-united-kingdom/
https://google.com.au/amp/s/searchaustralianjobs.com/job/receptionist-london-opra-group-220806078-united-kingdom/


8. Receptionist Energyjobs Jobs London Energyjobs ↗� 

9. Receptionist Iexpertini Jobs London Iexpertini ↗� 

10. Receptionist Ukjobopportunities Jobs London Ukjobopportunities ↗� 

11. Receptionist Instrumentationjobs Jobs London Instrumentationjobs ↗� 

12. Receptionist Artjobsnearme Jobs London Artjobsnearme ↗� 

13. Receptionist Mechanicaljobs Jobs London Mechanicaljobs ↗� 

14. Receptionist Iraqjobs Jobs London Iraqjobs ↗� 

15. Receptionist Anesthesiologistjobs Jobs London Anesthesiologistjobs ↗� 

16. Receptionist Retailjobsnearme Jobs London Retailjobsnearme ↗� 

17. Receptionist Physicianjobsnearme Jobs London Physicianjobsnearme ↗� 

18. Receptionist Australiajobscareer Jobs London Australiajobscareer ↗� 

19. Receptionist Jobs London ↗� 

20. AMP Version of Receptionist ↗�  

21. Receptionist London Jobs ↗� 

22. Receptionist Jobs London ↗� 

23. Receptionist Job Search ↗� 

24. Receptionist Search ↗� 

25. Receptionist Find Jobs ↗� 

Source: https://uk.expertini.com/jobs/job/receptionist-london-opra-group-220806078/

Generated on: 2024-05-03 by Expertini.Com

https://google.com.au/amp/s/energyjobs.info/job/receptionist-london-opra-group-220806078-united-kingdom/
https://google.com.au/amp/s/iexpertini.com/job/receptionist-london-opra-group-220806078-united-kingdom/
https://google.co.uk/amp/s/ukjobopportunities.info/job/receptionist-london-opra-group-220806078-united-kingdom/
https://google.ae/amp/s/instrumentationjobs.info/job/receptionist-london-opra-group-220806078-united-kingdom/
https://google.de/amp/s/artjobsnearme.info/job/receptionist-london-opra-group-220806078-united-kingdom/
https://google.com/amp/s/mechanicaljobs.info/job/receptionist-london-opra-group-220806078-united-kingdom/
https://google.co.in/amp/s/iraqjobs.info/job/receptionist-london-opra-group-220806078-united-kingdom/
https://google.ae/amp/s/anesthesiologistjobs.info/job/receptionist-london-opra-group-220806078-united-kingdom/
https://google.ae/amp/s/retailjobsnearme.info/job/receptionist-london-opra-group-220806078-united-kingdom/
https://google.com.au/amp/s/physicianjobsnearme.info/job/receptionist-london-opra-group-220806078-united-kingdom/
https://google.de/amp/s/australiajobscareer.com/job/receptionist-london-opra-group-220806078-united-kingdom/
https://www.google.com/amp/s/uk.expertini.com/jobs/job/receptionist-london-opra-group-220806078/
https://www.google.co.in/amp/s/uk.expertini.com/jobs/job/receptionist-london-opra-group-220806078/amp/
https://www.google.de/amp/s/uk.expertini.com/jobs/job/receptionist-london-opra-group-220806078/
https://www.google.co.uk/amp/s/uk.expertini.com/jobs/job/receptionist-london-opra-group-220806078/
https://www.google.es/amp/s/uk.expertini.com/jobs/job/receptionist-london-opra-group-220806078/
https://www.google.fr/amp/s/uk.expertini.com/jobs/job/receptionist-london-opra-group-220806078/
https://www.google.at/amp/s/uk.expertini.com/jobs/job/receptionist-london-opra-group-220806078/
https://uk.expertini.com/jobs/job/receptionist-london-opra-group-220806078/?utm_source=pdf_job&utm_medium=social
https://expertini.com

