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Residential Conveyancing Assistant
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Company: Page Personnel

Location: London

Category: other-general

Fantastic opportunity for a Residential Conveyancing Assistant

Highly respected law firm based in North East London

About Our Client

Our client is a well-established legal firm with a strong reputation in the business services

sector. With a large team of dedicated professionals, they pride themselves on delivering high-

quality service to their clients throughout the UK.

Job Description

Assisting with all aspects of residential conveyancing transactions

Managing client communication and handling enquiries

Preparing and submitting legal documents

Coordinating with other team members to ensure efficient case progression

Maintaining accurate and up-to-date client files

Supporting the team with administrative tasks as required

Complying with all firm policies, procedures and legal regulations

Contributing to the overall success of the Residential Conveyancing team
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A successful 'Residential Conveyancing Assistant' should have:

A strong interest in legal services, particularly residential conveyancing

Excellent communication skills, both written and verbal

Good organisational skills with the ability to manage multiple tasks

An understanding of legal documentation and conveyancing processes

A team player attitude, willing to support colleagues as needed

What's on Offer

An annual salary ranging from £22,500 - £27,500 (GBP)

Opportunity to grow and develop within a reputable legal firm

Collaborative team environment

Excellent location with easy access to public transport

We encourage all candidates who believe they could thrive as a Residential Conveyancing

Assistant in the business services industry to apply. Don't miss this opportunity to develop

your career in a leading legal firm.
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