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Sales Administrator

Apply Now

Company: Morris

Location: Rugby

Category: other-general

Full Job Description Responsibilities include: o Provide support to the New Homes Sales

Teams on site o General administration duties regarding the sale of houses on site o Liaising

with contractors, legal departments and production departments o Data inputting o

Compiling competitor information o Producing relevant sales reports using COINS About

you: o Experienced sales administrator with a passion for new homes o Able to project a

professional and confident manner at all times o Excellent interpersonal and communication

skills o Ability to an eye for detail o Good time management skills and ability to work under

pressure o Experience of working within the property or house builder sector including

knowledge of customer extras, colour choices and specifications o Good IT skills, COINS

(preferred but no essential) and Outlook Note: This job description is not intended to be all-

inclusive. The employee may perform other related duties as negotiated to meet the

ongoing needs of the business. If you are a motivated individual with a passion for sales

support and administration, we would love to hear from you. Apply now!

Apply Now
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