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Scanning Operative
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Company: Venatu Consulting Ltd

Location: Doncaster

Category: management

Scanning Operative

Doncaster

£12 per Hour 

Temporary: 3 – 6 Months ongoing

Monday – Friday 9-4.30pm

Immediate Start

Our client is looking for a temporary scanning operative to join the business to support with

a number of files that need archiving.

This vacancy is working for a large organisation although the position is working alone.

For the vacancy you must be self-motivated and have a high attention to detail.

Duties include.
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Archiving & Indexing

Entering details on a spreadsheet

Barcoding information

General Administration when required from the business.

Requirements

Previous experience with administration

Excel experience

Computer Literate

Self-Motivated and willing to work alone.

Drive

DONSM

This vacancy is full time although some negotiation once training has been completed could

be possible regarding start and finish times.

Administrationsits within the commercial division here at Venatu Recruitment Group.  If

you are currently seeking a change in your career and feel you match the desired criteria,

please do get in touch and we would be happy to discuss the role with you in further

detail.

At Venatu Recruitment Group, your right to privacy is important to us. By applying for this job,

your information will be entered into our recruitment system.

This will enable you to register for job alerts, apply for jobs and for us to help you find your

next role. To read our full privacy policy please visit our website.

Apply Now
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